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HHonoxenue
0 3al[UTe MEePCOHATbHBIX JaHHBIX PA0OTHUKOB
MyHUIIUTIaTFHOTO aBTOHOMHOTO JIOIIKOJIBHOTO 00pa30BaTeIbHOTO
yupexaeHus «/lerckuit cag Noell koMOMHHUPOBAHHOTO BHIa)
Cogerckoro paiona r. Kazanu

1. O01mme mojokeHus
1.1. Hensro panHoro IlonoxeHus sBiseTcs 3allUTa MEPCOHAIBHBIX JaHHBIX pPaOOTHUKOB OT
HECaHKIIMOHUPOBAHHOIO JOCTYIIA, HEIPAaBOMEPHOIO UX UCIIOJIb30BAHUS UIH YTPATHI.
1.2. Hacrosmee [Tonoxenne paspadborano Ha ocHoBanuu ctareid Koncrurynuu PO, Tpymosoro Komekca
P®, Konekca 00 anMuHUCTpaTUBHBIX NpaBoHapyuieHusx PO, I'paxxnanckoro Koxekca PO, YromnosHoro
Komekca P®, a takxe PenepanpHoro 3akoHa "OO wuH(popMmanuu, WHPOPMATU3ALUM U 3aLIUTE
unpopmanun", @3 ot 27.06.2006r Nel52-D3 ¢ uzmenenusmu ot 08.08.2024r.
1.3. IlepcoHanbHble [aHHBIE OTHOCATCS K KaTeropuu KoH(uUACHUMAIbHOW uHpopManuu. Pexum
KOH(UJICHIIMATBLHOCTH NEPCOHAIbHBIX JAHHBIX CHUMAETCS B CiIydasX 0O€3JIMYMBAHUS WIH [0 UCTEUCHUU
75 51eT cCpoKa XpaHEHUs, €CJIM MHOE HE OIIPENETICHO 3aKOHOM.
1.4. Hacrosuee [lonoxenue yrBepkaaeTcss U BBOAUTCS B IEUCTBUE NMPUKA30M U SBISETCS 00s13aTEIbHBIM
U1l UCTIOJIHEHUS] BCEMHU paOOTHUKaMM, UIMEIOLMMHU JOCTYH K MEPCOHAIBHBIM JaHHBIM COTPYAHUKOB.

2. [loHsAiTHE M COCTAB MEPCOHAIBHBIX TAHHBIX
2.1. TlepcoHanbHble naHHBIE pAOOTHHKA - WHPOpPMALUSA, HEOOXOoqMMas pPadOTONATEN0 B CBSA3H C
TPYJAOBBIMU OTHOILIEHUSIMU M Kacarolluecs KOHKpeTHOro paborHuka. Ilon mHpopmanueit o paboTHUKAx
TIOHUMAIOTCSI CBEICHUS O (aKTaxX, COOBITHAX M OOCTOSATENBCTBAX J>KU3HU pPaOOTHHKA, MO3BOJISIOIINE
UICHTU(QHUIUPOBATH €TO JIUYHOCTD.
2.2. B cocraB nepcoHallbHBIX TaHHBIX PA0OTHUKA BXOJISAT:
- aHKEeTHbIE U Ouorpaduyeckue JaHHBIE;
- o0Opa3oBaHue;
- CBEJICHUS O TPYJIOBOM U OOIIEM CTaxke;
- CBEIICHHS O COCTaBE CEMbH,
- MACIOpPTHBIC JaHHBIE;
- CBEJIEHUS O BOUHCKOM YYETE;
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- CBEJICHUS O 3apabOTHOM TUIaTe COTPYAHUKA,

- CBEICHHUS O COLMANTbHBIX JIbIOTaX;

- CIICIUAJIBHOCTD,

- 3aHMMaeMas TOKHOCTE,

- HAJINYUE CYTUMOCTEM;

- aZipec MecTa KUTEIbCTBA;

- aoMaiHui renedon

- MEeCTO pabOThI WU y4eObl YICHOB CEMbU U POJCTBEHHHUKOB;

- XapakTep B3aMMOOTHOIIICHUH B CEMbE;

- coJiepKaHue TPYIOBOTO JIOTOBOPA;

- COCTaB JCKIAPUPYEMBIX CBEACHUI O HATUYUH MAaTEPUATIbHBIX [IECHHOCTEHH;

- coJiepKaHue JCKIapally, MOJaBaeMOl B HAJOTOBYIO HHCIIEKITHIO;

- MOATTMHHUKY ¥ KOIIUY TIPUKA30B 10 JIUYHOMY COCTaBY;

- JUYHBIE JIeIa U TPYAOBbIE KHUKKU COTPYIHHUKOB;

- OCHOBAHUS K MIPHUKa3aM 10 JUYHOMY COCTaBY;

- Jelia, CoIepIKAIINe MAaTSPHUAIIBI IO MOBBIMICHUIO KBATM()UKAIIMH U TICPEIIOITOTOBKE COTPYTHUKOB,
UX aTTECTAINH, CITY>KEOHBIM PacClieZIOBaHUSM;

- KOITMU OTYETOB, HAIPABJISIEMbIC B OPTaHbl CTATHCTUKH.

2.3. JlaHHbIE AOKYMEHTHI SIBJISIIOTCS KOH(HIEHIMAIBHBIMH, XOTS, YUUTHIBash UX MAcCCOBOCTh U €AMHOE
MeCTO 00pabOTKH M XpPaHEHHUS - COOTBETCTBYIONIUH TpU() OTpaHUYCHHS HA HUX HE CTABUTCSI.

3. O0padoTKa NepCcOHANBHBIX JaHHBIX
3.1. Tlon o00paboTKON TMepCOHANIbHBIX MJAHHBIX pa0OTHHKA TIOHMMAETCSl IMIOJIyYeHHUEe, XpaHEHHE,
KOMOWHHUPOBaHKE, Iepeiada U JIFo00e APYroe MCIoJIb30BaHNE MEPCOHATBHBIX JAHHBIX paOOTHHKA.
3.2. B nensx oOecrniedeHus mpaB U cBOOOJ YENOBEKa U IpaxkJaHWHA padOTOoAaTeNh U €ro NpeacTaBUTeNn
npu 00paboTKe MEPCOHAIBHBIX TaHHBIX PA0OTHUKA 00513aHBI COOIIOATh CIEAYIONHEe 00II1e TpeOOBaHUS:
3.2.1. O6paboTka MEePCOHAIBHBIX JTAHHBIX PAOOTHHKA MOXET OCYIICCTBISATHCS UCKIIOYUTEIHLHO B IIEIISAX
oOecrieyeHns: cOOIIOIEHUST 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COACUCTBUS pabOTHUKAM B
TPYIOYCTPOMCTBE, OOYYEHMH U TPOABIIKEHHWH TI0 CIyk0e, oOecredeHus JIMYHOM Oe30MmacHOCTH
pabOTHHUKOB, KOHTPOJSI KOJMYECTBA M KayecTBA BBINOJIHIEMOW paboOThl M OOecredyeHus: COXPaHHOCTH
UMYIIIECTBA.
3.2.2. Ilpu ompeneneHun odbeMa M COAEpKaHUS 00pabaThIBaeéMbIX MEPCOHATBHBIX JAHHBIX PabOTHHKA
paboronarens JOKeH pykoBojacTBoBathess Konctutymueit Poccuiickoit ®epepanuu, TpynoBsim
Koznexkcom u uHbIMU (esiepanbHbIMU 3aKOHAMH.
3.2.3. Ilony4yeHne NepCOHAIBHBIX JAHHBIX MOXKET OCYIIECTBIIITHCA KaK ITyTEM IIPEACTABICHUS UX CaMUM
pabOTHUKOM, TaK M ITyTeM MOJIY4YEHHUS UX U3 UHBIX HCTOUHHKOB.
3.2.4. TlepcoHanpHble JaHHBIE CIEAYET MOJy4YaTh Y Hero camoro. Ecinu nepcoHanbHbIe TaHHBIE paOOTHUKA
BO3MOXKHO TIOJTYYUTh TOJIBKO y TPETHEH CTOPOHBI, TO paOOTHHUK JAOKEH OBITH YBEAOMIICH 00 3TOM 3apaHee
Y OT HETO JIOJKHO OBITh MOJIYYeHO MUChbMEHHOE coryiacue. PaboTonarens TOKEH COOOMUTh paOOTHUKY O
HENSIX, MPEANoiaraéMblX HMCTOYHHMKAX M CIIOCO0axX MOJyYeHHUs NEePCOHANBHBIX JAHHBIX, a TaK ke O
XapakTepe MOJUICKAINX MOJYYSHHIO TEePCOHANBHBIX JaHHBIX M TOCIEACTBUSAX OTKa3a pabOTHHWKA JaTh
MUCHMEHHOE COTJIacue Ha UX MOJyuyeHHeE.
3.2.5. PaGoTonarenb He MMEET IpaBa MoJydyaTh M 00padaTbIBaTh NEpCOHANBHBIEC TaHHBIE PA0OTHUKA O €ro
MOJUTHYECKHUX, PEIUTHO3HBIX U UHBIX YOXKICHHSIX M YaCTHOW >XM3HU. B ciyyasx, HemocpeacTBEHHO
CBSI3aHHBIX C BOTPOCAMH TPYAOBBIX OTHOIICHUH TaHHBIE O YaCTHOH KU3HU pabOTHHUKA
(mHbOpMAITHS O KUZHENEATCILHOCTH B Cepe CEMEHHBIX OBITOBBIX, JUYHBIX OTHOIICHUN) MOTYT OBITh
HOJYy4YEHbI U 00paboTaHbl paboTOAATENIEM TOIBKO C €r0 MUCHMEHHOTO COTJIACHsl.
3.2.6. PaboTonaTens He UMEET MPaBO MOIyYaTh U 00padaThIBaTh NMEPCOHAIbHBIC TaHHBIE pA0OTHHKA O €TO
YJICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX HIM €ro Mnpo(COO3HOW NESITEIBHOCTH, 32 HCKIIOUEHHEM
CIIy4aeB, MIPEeyCMOTPEHHBIX (pe/iepaibHbIM 3aKOHOM.
3.3. K oOpabotke, mepeaaye ¥ XpaHEHUIO IEPCOHAJBHBIX JAHHBIX pPaOOTHHKA MOTYT HMMETh JOCTYI
COTPYIHUKH:
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- Oyxranrepuu;

- COTPYAHUKH CITY>KOBI yIpaBICHUS IIEPCOHATIOM;

- COTPYJIHUKHU KOMITBIOTEPHBIX OT/EIIOB.

3.4. Hcnonb3oBaHWe TMEPCOHAJIBHBIX JAaHHBIX BO3MOXXHO TOJBKO B COOTBETCTBUU C IIEJSIMHU,
ONPEJICTUBIINMU UX MOTyYEHUE.

3.4.1. TlepcoHanbHbIE JAaHHBIE HE MOTYT OBITh HCIIOJB30BAaHBI B LEAX MPUYMHEHHUS HUMYIIECTBEHHOTO U
MOpPaJIbHOTO BpeAa TpaXkaaHaM, 3aTPyJHEHHMsS pealu3alldd IpaB M cBoOOJ Tpaxknaan Poccuiickoit
O®enepanun. Orpanuyenue mnpaB rpaxaaH Poccuiickoit @enepallii Ha OCHOBE HCMOJIb30BAHUS
uH(popMaIuu 00 MX COIMATEHOM MPOUCXOXKACHUN, O PACOBOM, HAIIMOHAIBHOH, S3BIKOBOM, PETUTHO3HON 1
MapTUHHON NMPUHAAIEKHOCTH 3aIPELIEHO U KapaeTcs B COOTBETCTBUU C 3aKOHOIaTEIbCTBOM.

3.5. Tlepenaya mepcOHANBHBIX NaHHBIX PAOOTHMKAa BO3MOXHAa TOJILKO C COIVIacus pabOTHHUKA WIH B
CIIy4asix, IpSAMO NPEIyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

3.5.1. IIpu nepenaue mepcoHANbHBIX JAHHBIX pabOTHUKA pabOTOATENb JTOMKEH COONIOAATh CIEAYIOLIUE
TpeOOBaHMUS:

- He Ccoo0IlaTh NepCcOoHAlbHbIE [aHHbIE PAOOTHHKA TPEThbe CTOpPOHE 0€3 MHUCHMEHHOTO COTJAcHs
paboOTHUKA, 32 UCKIFOYEHHUEM CIIy4aeB, KOI/1a 3TO HEOOXOUMO B LENSIX IPEAYNPEKISHUS YrPO3bl )KU3HU

U 3JI0POBBIO pa0OTHHUKA, a TAKXKE B CITy4asiX, yCTAHOBJICHHBIX (hefiepaabHbIM 3aKOHOM;

- He cooOuarh MEepCOHANbHBIE NaHHblE PaOOTHHMKA B KOMMEPUECKHUX LENsIX 0e3 ero NHCbMEHHOTO
coracus;

- NpeayNpeauTh JUL, MOJyYalolUX MEePCOHAIbHbIE JaHHblE paO0OTHHKA, O TOM, YTO 3TU JAHHBIE MOTYT
OBbITh HUCHOJB30BaHBl JIMIIb B MEISAX, IS KOTOPHIX OHHM COOOIIEHBI, M TpebOBaTh OT OSTUX JIHUI
TOATBEPKJIEHUSI TOTO, YTO O3TO TNpaBwiIo coOiroaeHo. Jluma, momydaroniue mNepcoHalIbHBIE IaHHBIC
paboTHHKA, 00s13aHBI COOTIOAATH PEKUM CEKPETHOCTH (KOH(GHUACHIIMATBLHOCTH). JlaHHOE MOI0KEHUE HE
pacrpocTpaHsieTcs Ha 0OMEH epCOHANBHBIMU JAHHBIMUA PA0OOTHUKOB B MOPS/IKE, YCTAHOBJICHHOM
benepanbHBIMU 3aKOHAMU;

- pazpemiaTh JOCTYN K TEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CIHEIUAIBHO YIOJTHOMOYEHHBIM
JUIaM, ONPEeJIEHHBIM MIPUKA30M 10 OpraHU3al|H, IIPH TOM YKa3aHHbIE JIUIA T0JDKHBI UMETh TIPaBo
MOJy4yaTh TOJBKO TE€ TIEPCOHATIbHBIC JaHHbIE PAOOTHHKA, KOTOPbIE HEOOXOMWMBI ISl BBITOTHEHUS
KOHKPETHBIX (PYHKITUH;

- HE 3ampammBaTh MHPOPMAIUIO O COCTOSHUU 3J0POBbSI PAOOTHHKA, 3a HCKIIOUECHUEM TEX CBEIACHUI,
KOTOPBIE€ OTHOCATCS K BOTIPOCY O BO3MOXXHOCTH BBITIOJTHEHUSI PAOOTHUKOM TPYIOBOH (DYHKIINH;

- TepelaBaTh IEpCOHANbHBIE JlaHHBIE pAaOOTHUKA TMPEACTABUTENSIM pPAOOTHUKOB B  TOPSAKE,
ycTaHoBieHHOM TpynoBbiM KozekcoM, u orpaHUYIMBATh ATy HH(POPMAIIUIO TOJTBKO TEMHU MTEPCOHATBHBIMU
JaHHBIMU PaOOTHHKA, KOTOPHIE HEOOXOIUMBI VISl BHITOHEHUS YKa3aHHBIMU MPEICTABUTEISAMU UX
(GyHKIMH.

3.5.2. Ilepenava nmepcoHaIbHBIX JAHHBIX OT JAEpKaTeNsl WM €ro MpeACcTaBUTeNel BHEIIHEMY OTPeOUTEIO
MOJKET JIOMYCKAThCS B MUHUMAIIBHBIX 00hEMaxX M TOJBKO B IEJISX BBITIOJHEHHS 33]1a4, COOTBETCTBYIOIINX
00BEKTUBHOI MpUYHHE cOOpa ITUX JTAHHBIX.

3.5.3. Ilpu mepemaye nmepcoHaIBHBIX JAHHBIX PaOOTHUKA MOTPEOUTENSIM (B TOM YHCIIC U B KOMMEPYECKHX
HEJNSIX) 3a Tpeesibl OpraHu3aluu padoTofaTenb He JOJDKEH COOOIaTh 3TU JaHHbIE TPEThel CTOpoHEe Oe3
NUCBbMEHHOTO corjlacusi pabOTHHKa, 3a HCKIOYEHHEM CiIy4yaeB, KOTJa 3TO HEOOXOIMMO B IIENAX
peIyNpeXACHUs YTPO3bl )KU3HHU U 3I0POBbI0 PAOOTHHKA WM B CIIydasix, YCTAHOBIEHHBIX (eepalbHbIM
3aKOHOM.

3.6. Bce mepbl KoHQUACHIMATBLHOCTU MpH cOope, o0paboTKe W XpaHEHWH NEPCOHAIBHBIX TaHHBIX
COTPYAHHMKA PaCIpPOCTPaHSAIOTCS KaK Ha OyMa)kHbI€, TaK U HA JIEKTPOHHBIE (aBTOMATU3UPOBAHHEIE)
HOCUTEIHN UH(OpMALIHH.

3.7. He momyckaeTcst OTBe4aTh Ha BOIIPOCHI, CBSA3aHHBIC C Iepegadell MepcoHaNbHON MH(OpMaIK 1O
tenedoHy Ui (akcy.

3.8. XpaHeHue MepCOHAbHBIX JAHHBIX JIOJDKHO MPOUCXOAUTH B MOPSIKE, UCKIIIOUAIOIIEM UX YTPaTy WIH
UX HEMPaBOMEPHOE UCIOIb30BaHUE.

3.9. Ilpu npuHATHH pPEUICHWH, 3aTparvBalOIIUX WHTEPeChl pabOTHHMKA, paboToAaTenh HE MMEeT IMpaBa
OCHOBBIBAaThCS HA IEPCOHAIBHBIX JAaHHBIX pa0OTHUKA, TOJYYEHHBIX UCKIIOUUTEIBHO B Pe3yibTaTe
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UX aBTOMATH3UPOBAHHON 00paOOTKH MM 3JICKTPOHHOTO MONTydeHus. PaboTonaTenb yIuThIBaeT TUIHBIE
KauecTBa paOOTHHKA, €ro J0OPOCOBECTHHIN U A((HEKTUBHBIN TPY/I.

4. JlocTyn K MepCOHAJbHBIM JaAHHBIM
4.1. BuyTpeHHMil 1ocTyn (I0CTYN BHYTPHU OpraHU3alun).
4.1.1. IIpaBo nocTyna K NEPCOHAIBHBIM JaHHBIM COTPYIHUKA UMEIOT:
- TeHEepaIbHBIM TUPEKTOP OPTaHU3ALINY;
- PYKOBOJUTENU CTPYKTYPHBIX MOIpa3AeICHUI 110 HAPABICHUIO AE€ATEIbHOCTH (JOCTYII K JIUYHBIM
JTAHHBIM TOJIBKO COTPYAHUKOB CBOETO MOPa3ICICHHUS);
- TIPU TEPEBOJIC U3 OJHOTO CTPYKTYPHOTO TOJpa3feieHusi B APYroe, HOCTYN K MEePCOHATBHBIM JIaHHBIM
COTPYAHHMKA MOKET UMETh PYKOBOAUTENIb HOBOTO MOAPA3ACIICHHUS;
- caM pabOTHHK, HOCUTEIb JaHHBIX.
- IpyTHe COTPYAHUKHN OPraHU3alliy TPU BHITIOJTHEHUH UMU CBOUX CITYEOHBIX 00s13aHHOCTEH.
4.1.2. [lepedens aull, UMEIOIINX AOCTYM K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB, OMIPEESETCS IPUKA30M
TeHEePATbHOTO JUPEKTOPA OpraHU3aIUH.
4.2. BHemHui J0CTyII.
4.2.1. K 4uucny MaccoBBIX MOTpeOHTENell MEepCOHANBHBIX AaHHBIX BHE OPraHU3allid MOXXHO OTHECTH
rOCyIapCTBEHHBIC M HETOCYAAPCTBEHHBIC (DYHKIIMOHAIBLHBIC CTPYKTYPHI:
- HaJIOTOBBIE MHCTIEKITUH;
- MPaBOOXPAHUTEIILHBIE OPTaHblI;
- Oprasbl CTaTHCTUKH;
- CTpaxoBbI€ areHTCTBA;
- BOGHKOMATBHI;
- OpraHbl COIMATIBHOTO CTPAXOBAHUS;
- ICHCUOHHBIC (DOH/IBI;
- OJIpa3IeleHUs] MyHUIIUTIATbHBIX OPraHOB YIIPaBICHUS;
4.2.2. Haa3opHO-KOHTPOJBHBIE OpraHbl HMMEIOT JOCTYNn K uH(MOpMAIMu TOJBKO B cdepe cBoel
KOMITIETEHIINH.
4.2.3. Opranuzanuu, B KOTOpPbIE COTPYIHHUK MOXET OCYIIECTBIATH MEPEUHUCICHUS JECHEKHBIX CPEICTB
(cTpaxoBble KOMIAHWH, HETOCYJApCTBEHHBIC TMEHCUOHHBIE (DOHMBI, OIIArOTBOPUTENBHBIC OpPraHU3alUH,
KPEJIUTHBIC YUPEKICHHUS ), MOTYT TOJIYYHTh JTOCTYI K MEPCOHATBHBIM JJaHHBIM PaOOTHHKA TOJIBKO B CIIydae
€ro MUCbMEHHOTO pa3pelIeHusl.
4.2.4. [ipyrue opraHu3aiuu.
Cenenusi o paboTaroIIeM COTPYAHUKE WM YK€ YBOJICHHOM MOTYT OBITh MPEIOCTABICHBI APYrou
OpraHu3alMi TOJBKO C THCBMEHHOTO 3ampoca Ha OJlaHKe OpraHu3aliu, C MPUIOKEHWEM KOIHH
HOTapUAIbHO 3aBEPEHHOTO 3asBIICHUSI PAOOTHHKA.
[lepconanbHbIe TaHHBIE COTPYIHUKA MOTYT OBITh MIPEAOCTABICHBI POJICTBEHHUKAM WJIM WICHAM €TI0 CEMbHU
TOJIKO C MTUCHbMEHHOT'O Pa3pelIeHHs] CAMOTO COTPYAHHKA.
B ciyuae pa3Boma ObiBIIasi cynpyra (Cynpyr) UMEIOT IMpaBO OOpaTUTHCSA B OPTaHMU3AIMI0 C TUCHMEHHBIM
3armpocoM o0 pazMmepe 3apaboTHOM MmIaThl coTpyaHuka 6e3 ero cornacus (YK P®D).

5. 3ammTa nepcoHaNbHBIX JAHHBIX
5.1. Tlog yrpo3oil WM ONACHOCTBIO YTPATHl IMEPCOHAJIBHBIX JAHHBIX IMOHUMAETCA E€AUHUYHOE WU
KOMIUIEKCHOE, peaibHOe WIH MOTeHIINAIbHOE, aKTUBHOE WJIU IMTACCUBHOE MPOSIBICHUE 37T0YMBIIUIEHHBIX
BO3MOKHOCTEH BHEITHUX WJIM BHYTPEHHHUX NCTOYHHKOB YTPO3BI CO3aBaTh HEOIATOMPHUSATHBIC COOBITHSI,
OKa3bIBaTh JIeCTAOMIN3UPYIOIee BO3ACHCTBHE Ha 3alUIaeMyr0 HHPOPMAIHIO.
5.2. Puck yrpo3ssl 1r00bIM WH()OPMALIMOHHBIM peCypcaM CO3/Ial0T CTUXHUIHBIE OCIICTBUS, IKCTPEMAalbHBIC
CUTYyalluu, TEPPOPUCTUYECKHE JCHCTBHs, aBapUM TEXHUYECKUX CPEACTB W JIMHUW CBS3U, JApPYyrUe
OOBEKTHUBHBIE OOCTOSITENTLCTBA, A TAK)KE 3aMHTEPECOBAHHBIE W HE3aMHTEPECOBAHHBIE B BO3HUKHOBEHUU
yrpo3bl JIMILIA.
5.3. 3amuTa nNepcoHANbHBIX JAaHHBIX MPEACTABISAET COOOM JKECTKO pEriaMeHTHPOBAHHBIA M TUHAMUYECKH
TEXHOJOTHYECKU Mpoliecc, MpeaynpeKIatoini HapyIIeHHe T0CTYITHOCTH, 1IeI0OCTHOCTH, JOCTOBEPHOCTH
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¥ KOHQUICHIIMATHFHOCTH MEPCOHAIBHBIX JaHHBIX U, B KOHECYHOM cueTe, 00eCHeqnBArOIINNA TOCTATOYHO
HAJSKHYI0 0€30MacHOCTh HH(POPMAIIMH B TIPOIIECCE YIPABICHYECKON M MMPOU3BOJICTBEHHOMN JIEATEILHOCTH
KOMIIQHUH.

5.4. 3ammTa MEepCOHANBHBIX JAHHBIX PaOOTHUKAa OT HEMPABOMEPHOTO WX HCIIOJIb30BAHMS WU YTPATHI
JI0JKHA OBITH oOecrieueHa paboToaaTesIeM 3a CUET ero CPE/ICTB B MOPSAKE, YCTAHOBIEHHOM (peiepaibHbIM
3aKOHOM.

5.5. «BHyTpeHHsIs 3a1mTa.

5.5.1. OCHOBHBIM BUHOBHMKOM HECAaHKIIMOHUPOBAHHOI'O JIOCTYyNa K NEPCOHAJIbHBIM JAHHBIM SIBJISIECTCS, KaK
MPaBUIIO, IEPCOHAN, padOTAIONINH C JOKYMEHTaMH 1 0a3aMu JaHHBIX. PerimamMenTanus 1octymna nepcoHana
K KOHQHWICHINAIHHBIM CBEJCHHUSAM, JOKYMEHTaM U 0a3aM JaHHBIX BXOAWT B YHCIO  OCHOBHBIX
HANpaBICHUN OPraHM3AIMOHHOW 3amMThl WHGOPMAMU W TpeAHa3HaueHa MJid pasTpaHUyuCHUS
TIOJTHOMOYHMH MEXIY PYKOBOJIHUTEISIMH ¥ CIICITUATMCTAMH OPTaHHU3AIIHH.

5.5.2. Jlns obecrieueHuss BHYTPEHHEW 3alllUThl MEPCOHANBHBIX JaHHBIX PAOOTHUKOB HEOOXOIUMO
coOo1aTh psia Mep:

- OTpaHUYCHHE U pErJIaMEeHTallMsI COCTaBa pabOTHUKOB, (DYHKIIMOHAIbHBIE 0053aHHOCTH KOTOPBIX TPEOYIOT
KOH(HUICHIIMALHBIX 3HAHUH;

- cTporoe wu3bupaTenbHOE W OOOCHOBAaHHOE pacIpeleieHre IOKYMEHTOB U HH(POpMAIUH MEXIy
paboTHUKaMU;

- panuoHANIbHOE pas3MelleHHe padouymx MEeCT pabOTHUKOB, TP KOTOPOM HCKIIIOYAJIOCh OBl
0ECKOHTPOIBLHOE MCIIOJIb30BAHKE 3aIUIAEMOI HH(OPMAIIHH;

- 3HaHUE PAOOTHUKOM TPEOOBAHMI HOPMATHBHO — METOAUYCCKUX JJOKYMEHTOB I10 3aIIUTe HHPOPMAIIUHA 1
COXPAHEHUU TaWHBbI;

- HaJIM4Me HEOOXOIUMBIX YCIOBUH B IMOMEIIEHUU I PabOThI ¢ KOH(PUICHIINATLHBIMU JTIOKYMEHTAMU U
0azamu JaHHBIX;

- OTIPEJICJICHHE M PETJIaMEHTAIIUSI COCTaBa pa0OTHUKOB, MMEIOIINX MPaBO J0CTyNa (BX0/1a) B TOMEIICHUE, B
KOTOPOM HaXOJUTCS BBIYUCIUTEIbHAS TEXHHUKA;

- OpraHu3anys MOPsAKa YHHUTOXKEHUST HH(DOpMAIUH;

- CBOEBPEMEHHOE BBISIBIICHHE HAPYIICHUS TPeOOBAHUI pa3pelINTEeNbHOM CUCTEMBI JOCTYyMa pabOTHUKAMU
Mo/Ipa3ieNIeHNs,;

- BOCHHTATENbHAS U pPa3bACHUTENbHAs paboTa C COTPYIHUKAMH TOJPA3ACICHUs] MO MPEAYIPEKICHUIO
yTpaThl IIEHHBIX CBEJICHUN NIPpH paboTe ¢ KOH(PUICHIIMATLHBIMHA JOKYMECHTAMU;

- He JIOMYCKaeTcsl BbIJada JIMYHBIX JIeNl COTPYAHHKOB Ha pabouue Mecta pykoBoauTeneil. JImuneie aena
MOTYT BBIZIaBaTLCS Ha pabOYNe MeCTa TOJIBKO TeHEPAITBHOMY TUPEKTOPY, PAOOTHHKAM OT/IeIIa IMepcoHaa u
B UCKJTIOYUTENBHBIX CIIydasx, 10 MUChbMEHHOMY Pa3pelieHUI0 TeHEPATbHOTO JUPEKTOPA,

- PYKOBOAWTEIIO CTPYKTYpHOTO TIOJApa3JeiieHus. (HampuMmep, IMPU IMOATOTOBKE MAaTEPHAIIOB IS
aTTecTaluy pabOTHUKA).

5.5.3. 3amura nepcoHaNbHbIX JaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTESX.

Bce manku, copepxaiiye THepcOHANbHBIE TaHHBIE COTPYAHUKA, MOJKHBI OBITH 3alUIICHBI MapoJeM,
KOTOPBI COOOMIACTCS PYKOBOJTUTEIIO CIY)KOBI YIPABJICHUS IEPCOHATIIOM H PYKOBOJUTEIIO CITYKOBI
WH()OPMAITMOHHBIX TEXHOJIOTHI

5.6. «BHemusg 3amura.

5.6.1. JIns 3amuThl KOH(GUISHINATLHONH HH(DOPMAIIMK CO3/IAl0TCS IeICHANPaBIICHHbIE HEOIaronpusaTHhIC
YCIOBUSL M TPYAHONPEOAOIMMBIC  MPENSATCTBUS  JJIS  JIUIA,  TBITAIONIETOCS  COBEPIIUTH
HECAaHKIIMOHMPOBAHHBIH  JOCTYIT W OBJajeHue  wuHpopmammeidr. Lleapto w  pesyabTaTom
HECAHKIMOHUPOBAHHOTO JOCTYIA K MH()OPMAIIMOHHBIM PecypcaM MOKET OBITh HE TOJIBKO OBJIA/ICHUE
IIEHHBIMU CBEJICHUSIMH U WX MCIOJIb30BaHUE, HO U UX BUIOU3MEHEHNE, YHUUTOKCHHE, BHECCHUE BUPYCA,
noaMeHa, GanbcuduKamnms coaepKaHus PEKBU3UTOB JOKYMEHTA | JIp.

5.6.2. Tlox MOCTOPOHHUM JIMIIOM TTOHUMAETCS JIF000E JIMIIO0, HE MMEIOIIEe HEeTTOCPEICTBEHHOTO OTHOIICHUS
K JeSATeIbHOCTH KOMITAaHUH, IOCETUTEHN, PAOOTHUKHU APYTUX OPraHU3AIMOHHBIX CTPYKTYP.

[TocTopoHHUE HIIa HE TOJDKHBI 3HATH pacupeneiacHue GyHKIUM, paboyue mporecchl, TEXHOIOTHIO
cocTaBleHUs, 0()OPMIICHHUS, BEICHUS U XPAaHEHUS JOKYMEHTOB, JIeNl U pPa00YMX MAaTepUAIIOB B OT/EINE
TepcoHaIa.
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5.6.3. [lyis obecrieueHHst BHELTHEW 3alIUTHI IEPCOHANBHBIX JAHHBIX COTPYAHUKOB HEOOXOIMMO COOII0AATh
psn Mep:
- IOPSIIOK ITPUEMA, YUETa U KOHTPOJIS I€ATENbHOCTH ITOCETUTENEH;
- IPOILYCKHOM pEXXUM OpraHu3aluu;
- Y4€T U IOPSAA0K BblAuU yJOCTOBEPEHHUI;
- TEXHUYECKHE CPEJICTBA OXPAHBI, CHTHAJIN3ALINN;
- IOPSIIOK OXpaHbl TEPPUTOPUH, 31aHUH, IOMEIIEHNUN, TPAHCIIOPTHBIX CPEACTB;
- TpeOoBaHUs K 3alIUTe HHPOPMAIIMH ITPYU HHTEPBLIOMPOBAHUH U COOCCETOBAHMSIX.
5.7. Bce nuna, cBsi3aHHBIE C MOJy4YE€HHEM, OOpaOOTKOM M 3alUTOl MEpCOHAIbHBIX JAaHHBIX, O0S3aHBI
MOANUCATh 005A3aTEILCTBO O HEpa3IJIAllleHUH NTEPCOHANBHBIX JTaHHBIX pAOOTHUKOB.
5.8. I1o BO3MOXHOCTH MEPCOHATIbHbBIE JaHHBIE 00€3TUUYHNBAIOTCS.
5.9. Kpome mep 3amiuThl NEPCOHAIbHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM, paboTojaTeny,
pabOTHUKHU U UX MPEACTAaBUTEIN MOTYT BbIpabaThIBaTh COBMECTHBIE MEPHI 3aILUThHI IEPCOHAIBHBIX JTAHHBIX
pabOTHHKOB.

6. IIpaBa n 0013aHHOCTH PA0OOTHHKA
6.1. 3akperuieHue ImpaB pPAOOTHHMKA, PErVIAMEHTUPYIOIIMX 3alIUTy €ro MepCOHAIbHBIX JIaHHBIX,
o0ecreyrBaeT COXpaHHOCTb MOJIHOW ¥ TOUHOW HH(POPMALIUU O HEM.
6.2. PabOTHMKM W WX TPEACTABUTENN [OJDKHBI OBITh O3HAKOMJICHBI IO/ PACHHUCKy C JOKYMEHTaMH
OpraHu3alK, YCTAaHABIUBAIOIIMMU MOPSIOK 00pabOTKH MEPCOHATBHBIX JAHHBIX PAOOTHUKOB, a TAKXKe
00 X TpaBax U 00S[3aHHOCTSAX B 3TOW 00JIACTH.
6.3. B 1mensx 3auuThl NepcoOHAIbHBIX JAaHHBIX, XPaHAIIUXCS Y paboToaares, pabOTHUK UMEET MpPaBo:
- TpeOOBaTh UCKIFOYECHUSI UJIU UCIIPABJICHNS HEBEPHBIX MJIM HETIOJIHBIX IEPCOHAIBHBIX TAHHBIX.
- Ha cBOOOJHBIN OecIIaTHBIM JOCTYN K CBOMM IEPCOHAJIbHBIM JAHHBIM, BKJIIOYas MPAaBO Ha IMOJy4YEHHE
KON JTI0001 3armucH, coaepiKaliei nepcoHaIbHbIC JaHHbIC,
- IEpPCOHAJbHbIC JJAaHHBIE OLICHOYHOTO XapakTepa JOMOJHUTh 3asBICHHUEM, BBIPAXKAIOIUM €TI0
COOCTBEHHYIO TOUKY 3pEHUS;
- OIIPEIENATh CBOMX MPEACTABUTENEH IS 3aILUTHI CBOUX ITEPCOHAIBHBIX JaHHBIX;
- HAa COXPAHEHUE U 3alIUTy CBOEH JIMYHON U CEMEUHOW TAHBI.
6.4. PaboTHUK 00s13aH:
- mepeaBaTh pabOTONATENI0 WM €ro IMPEeICTaBUTENI0 KOMIUIEKC JOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX
IIEPCOHANIBHBIX JIaHHBIX, COCTaB KOTOPBIX YCTaHOBJEH TpyaoBbIM KojiekcoM POD.
- CBOEBPEMEHHO COO0IIaTh paboToaTe 0 00 N3MEHEHUH CBOUX MEPCOHATBHBIX JJAHHBIX
6.5. PaboTHUKHM cTaBAT paboTonaTeNsi B U3BECTHOCTh 00 M3MEHEHUW (aMUIUU, UMEHH, OTYECTBA, NAThI
POXKAECHHMSI, YTO MOJIy4aeT OTPaKEHUE B TPYJAOBON KHM)KKE Ha OCHOBAHUHU IIPEJICTABICHHBIX JTOKYMEHTOB.
[Ipn HE0OXOAMMOCTH HM3MEHSIIOTCS JaHHble 00 00pa3oBaHWU, MPOPECCHH, CHEUAIbHOCTH, MPUCBOCHUU
HOBOT'O paspsizia u 1p.
6.6. B nensix 3amuThl 4aCTHOM KU3HU, JTUYHON U ceMEeMHOMN TaliHbl paOOTHUKH HE JIOJIKHBI OTKa3bIBaThCS
OT CBOEro InpaBa Ha 00pabOTKY MEPCOHAJBHBIX AAHHBIX TOJBKO C HUX COIJIACHUS, MOCKOJBKY 3TO MOXKET
NOBJIEYb PUYMHEHHE MOPAJILHOI0, MATEPUAIBLHOIO Bpea.

7. OTBETCTBEHHOCTH 32 pa3rialleHne KOH(PpUAeHIHAIbHONH HHGOPMAaLlUH, CBA3AHHOM ¢
NEePCOHATIbHBIMH JAHHBIMHU

7.1. IlepconanbHast OTBETCTBEHHOCTh — OJJHO M3 TJIABHBIX TPEOOBAHUH K OpraHu3auy (pyHKIIHOHUPOBAHHUS
CHCTEMBI 3alllUThl NEPCOHATIBHON MH(OpPMaLMK U 00s3aTeNbHOE YyCIoBUE obecnedeHus: 3¢(dexTuBHOCTH
JTOU CHCTEMBI.
7.2. KOpunndeckue u (u3MYECKUE JMLA, B COOTBETCTBUM CO CBOMMM IIOJIHOMOYHUSMH BIAJCHOIUE
uHpOpMaLueil o0 TpakaaHax, MOJyJaroiue U UCIIONb3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU
¢ 3aKoHoAaTeNbcTBOM Poccuiickoit denepanuy 3a HapylIeHHE PEKUMA 3allUThl, 00paOOTKU M TMOPSAKa
UCTIOJIb30BaHUS 3TON MH(POPMAITUH.
7.3. PykoBoauTenb, paspemiaroniuii JOCTYN COTPYAHHMKA K KOH(DHUACHIMAIBHOMY JTOKYMEHTY, HECET
NEPCOHAIBHYIO0 OTBETCTBEHHOCTD 3a JIaHHOE pa3pelleHuE.
7.4. Kaxk1plif COTpYyIHUK OpraHU3aluy, MOTYy4aomui 1uig paboThl KOHGUACHINAIbHBIA JOKYMEHT,
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HECEeT eIMHOJIMYHYI0 OTBETCTBEHHOCTb 32 COXPAHHOCTh HOCHTENS U KOH(PHUICHINATBHOCTh HH(POPMALIUH.
7.5. Jluna, BUHOBHBIE B HApYLUIEHUHM HOPM, PErYJIMPYIOLUIMX IOJydYeHHe, OOpaboTKy M 3aluTy
NEPCOHANBHBIX JAaHHBIX paOOTHHMKA, HECYT IUCHHUIUIMHAPHYIO, aJIMHUHHCTPATUBHYIO, TPakJaHCKO-
IIPaBOBYIO WJIM YIOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepalbHbIMU 3aKOHAMH.

7.5.1. 3a HEUCTOIHEHUE UM HEHAIJIe)Kalllee UCIIOHEHHE PAOOTHUKOM IO €0 BUHE BO3JIOKEHHBIX HA HETO
00s13aHHOCTEN MO COOJIIOICHUIO YCTAaHOBJICHHOTO TMOPsSAKAa pabOThl CO CBEACHUSAMHU KOH(MUIECHIINATHLHOTO
XapakTepa paboTofarenb BIIpaBe MPUMEHATH MperycMoTpeHHble TpynoBsiM KonekcoMm aucuuIuMHapHbIe
B3bICKaHMSI.

7.5.2. IOKHOCTHBIE JIMLA, B 00S13aHHOCTh KOTOPBIX BXOJUT BeJICHUE NMEPCOHABHBIX TaHHBIX COTPYAHMKA,
00s3aHbl  00ECHEeUNUTh KaXKIOMY BO3MOXKHOCTh O3HAaKOMJIEHMsSI C JOKYMEHTaMH M MaTepuallaMu,
HEMOCPEACTBEHHO 3aTParvBalOIIMMH €ro MpaBa M CBOOOMABI, €CIM MHOE HE MPEIYCMOTPEHO 3aKOHOM.
HenpaBoMepHblii 0TKa3 B NpeAOCTaBICHUM COOPAHHBIX B YCTAHOBJIEHHOM IMOPSJIKE AOKYMEHTOB, JIMOO
HECBOEBPEMEHHOE MpENOCTaBICHUE TaKUX JOKYMEHTOB MM HHOW MH(OpMaluM B Ciyyasx,
NPEIYCMOTPEHHBIX 3aKOHOM, JINOO MPEJOCTaBIIEHUE HETOJHOW WM 3aBEIOMO JIOKHON MH(POpPMAalUu —
BJI€YET HAJIOKEHHE Ha JOJDKHOCTHBIX JIMI[ aJIMHHMCTPATUBHOrO ITpada B pasMmepe, ONpeessieMOM
Konexcom 06 amMUHUCTPAaTUBHBIX IPABOHAPYIICHUSIX.

7.5.3. B coorBerctBuu ¢ [I'paxnanckuMm KopekcoM muiia, HE3aKOHHBIMM METOAAMM IOJYyYUBLIME
UH(POPMAIINIO, COCTABIISIONIYIO CITY)KEOHYIO TaifHy, 00s13aHbI BO3MECTHTh MPUYNHEHHBIC YOBITKH, TIPUYEM
TaKas ke 00513aHHOCTb BO3J1araeTcsi U Ha pabOTHHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTb 3a HapyllI€HHWE HENPUKOCHOBEHHOCTH YaCTHOM KU3HU (B TOM 4YMCIIE
HE3aKOHHOE COOMpaHue WM PacIpOCTpaHEHHE CBEJCHHM O YaCTHOM »KM3HU JIMIA, COCTABISIOLIETO €ro
JUYHYI0 WJIM CEeMEWHYI0 TaiiHy, 0e3 ero coriacusi), HEIpaBOMEPHBIH JOCTYIl K OXPaHAEMOH 3aKOHOM
KOMIIbIOTEPHOHN MH(OpMAIIMK, HEIPAaBOMEPHBIN OTKA3 B IPEIOCTABICHUU COOPaHHBIX B YCTAHOBIEHHOM
HOPSJKE TOKYMEHTOB M CBEACHUN (€CIM 3TH JesSHUS NPUUYMHUIM BpEJ IpaBaM U 3aKOHHBIM MHTEpEcam
IpaXkJlaH), COBEPLUCHHbIE JIMIIOM C HCIOJb30BAHUEM CBOET0O CIYKEOHOTO IOJIOKEHUS] HaKa3bIBaeTCs
mrpadom, 1100 JUIIEHHEM TpaBa 3aHUMATh ONPeeICHHBIE TOHKHOCTH WIIM 3aHUMAThCS ONPeIeNICHHON
NesATEeILHOCTHIO, MO0 apecToM B cooTBeTCTBUU ¢ YK POD.

7.6. HerpaBOMEpHOCTh JEATENLHOCTH OPraHOB TOCYIAapCTBEHHOW BJIACTH W OpraHM3alui 1o cOopy u
UCIIOJIb30BAaHUIO MIEPCOHANIBHBIX JTaHHBIX MOXKET OBITh YCTAHOBJIEHA B CYI€OHOM MOPSIKE.

8. 3akaouYnTeILHDBIE MOJIOKEHNA
8.1. Hacrosimmii JNOKaJbHBIA aKT BCTyHaeT B CHIy C MOMEHTa €ro YTBEP>KIEHUS PYKOBOIAUTEIIEM.
JleficTByeT 10 HACTYIUICHHS] HOBOTO JIOKaJTbHOTO HOPMAaTUBHOTO aKTa.
8.2. 3meHenus u nonosHeHus B Hactosiee [lonoxkenne NpuHUMAOTCS B COOTBETCTBUM C JEHCTBYIOLIUM
3aKOHOJIaTEIILCTBOM.

7

[lokymeHT co3aaH B anekTpoHHow dopme. Ne 128-2026 ot 27.02.2026. Vicnonnutens: fybposuHa O.B. EMC3A
Ctpanuua 7 u3 8. CtpaHuua cosgaHa: 27.02.2026 16:30



Jlnct cornacoBanus k gokymeHTy Ne 128-2026 ot 27.02.2026

Munumatop cornacosanus: [lybposuHa O.B. 3asegytowmn MALOY "Oetckuin cag Ne11
KombuHupoBaHHoro smaa" CoBeTckoro panioHa r. KazaHu

CornacoBaHue nHnyumnposaHo: 27.02.2026 16:30

KpaTkoe cogepxaHue: nonoxeHue

JINCT COIMMACOBAHUA Twn cornacoBaHus: nocnegoBaTefibHOe
N° (017 [0) Moctynuno LR i e KommeHTapumn
cornacoBaHusi cornacoBaHus
an
1 [Hdy6posuHa O.B. 27'105_'5826 MoanucaHo -

27.02.2026 16:30



	1
	2
	3
	4
	5
	6
	7
	8

